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sprior approval of the Vice-President (Academic) is required. These requests will be in writ-

ing, with a copy to the Department Chair, and should include the dates of the instructor’s 
planned absence, the reasons for the instructor’s absence, the alternative activities which 
will take place during the absence or, if a class or classes are to be cancelled, the make-up 
activities which have been planned for the students.  It is the instructor’s responsibility 
to inform the students of these class cancellations and the alternative and/or make-up 
instructional activities which have been planned.

In the event that the sum of all class cancellations for a particular course exceeds five hours 
in one semester, it is expected that the Department Chair will meet with the instructor 
involved to review the situation and to plan alternative and/or make up instructional activi-
ties for the students enrolled in the course.

3. 	 Written Assignments
Written assignments that have not been returned during regular class periods will normally 
be kept by the professor  for one semester following the completion of a course. Students 
who wish to pick up their written work should arrange to come for it during a professor’s 
regular office hours.

Exit from Aquinas Program
Students who wish to exit from the Aquinas program at Christmas may petition the instruc-
tors to have credit awarded for the work done in Semester 1. The petition must be received 
by December 21.

The instructors will make a decision to award 0, 3, 6, or 9 credit hours for the work per-
formed to that point. The decision shall be communicated to the student by the first day of 
classes in Semester 2.

In the case of 3 credit-hour courses, students will receive credit for any courses passed and 
a final grade will be assigned by the instructor. In the case of 6 credit-hour courses, any 
credits conferred shall appear on the transcript either as general credit in the designated 
discipline (with no grade) or as “unassigned arts” credit (with no grade).

A student who wishes to appeal a decision as to the number of credit hours to be awarded 
shall lodge that appeal with the Vice-President (Academic) by March 1. The appeal will be 
heard by the Aquinas program Committee.

Withdrawal from Course
A student may withdraw from a course, with no academic penalty, by withdrawing before 
the deadline as outlined by the Registrar’s Office. In order to withdraw from a first or 
second-semester course without academic penalty, such withdrawal must be completed 
within eight weeks after the first day of lectures in each semester. In order to withdraw from 
a full-year course without academic penalty, such withdrawal must be completed within 
two weeks of the beginning of second semester courses. 

The academic penalty for withdrawal after these dates, except for substantial medical 
or compassionate reasons, will be to have WF (valued at 0 grade points) recorded on the 
student’s transcript of marks. 

Dismissal from Course
A student may be required to withdraw from a course for repeated absences. No action 
to dismiss may be taken without due warning. A letter of warning is to be issued by the 
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instructor with a copy to the Registrar’s Office. 

No final decision to dismiss may be taken without consultation with the Vice-President 
(Academic). Notice of dismissal from a course must be in writing. 


